
 

 

 
 

1.  PREPARE YOUR DOCUMENTS : 

•  Lea se  cont r a ct  sett ing  out  the  r espect ive  dut ies  and  o b l igat ions  

•  I n i t i a l  i nvent or y  of  f i x t ur es  deta i l ing  the  in i t ia l  cond it ion  of  the  bu i ld ing  

•  E x cha nges of  ema i l s ,  agr eem ents  and  am endm ents  to  the  inventor y  o f  f ix tur es  estab l ished  

dur ing  occupat ion  

•  M a i nt ena nce  cer t i f i ca t es  a nd i nvoi ces  m ade  dur ing  t he  occupat ion  of  your  equ ipm ent  (e .g .  

heat ing ,  ch im ney sw eep ing ,  vent i lat ion ,  so f tener ,  p i t  c lean ing ,  a l ar m , . . .  ever yth ing  that  i s  

contr actual ly  s t ipu lated)  

•  I nst r uct i ons for  u se  g i ven  at  the  beg inn ing  o f  the  r ent a l  

•  T he i dent i f i ca t i on num ber s  (E A N )  o f  your  e lectr ic i ty  a nd  gas  m eter s  as  w e l l  as  the  num ber  o f 

the  w ater  m eter  ( show n on  your  b i l l s  f r om  the  d is t r ibut ion  com panies  ex cept  for  the  passage  

m eter )  

•  E ner gy  t r a nsfer  for ms  pr e -com pleted  w ith  your  new  contact  deta i l s  

•  T he i nvent or y  o f  the  ident i f ied  keys  to  the  dw el l ing  (nor m al ly  ident ica l  to  the  entr ance) .  

•  T he  necessa r y  doc ument s  for  t he  r e l ea se  of  t he  r e nt a l  depo si t  ( i f  ex is t ing  or  see  E -DE P O T) 

 

2.  BE READY AND PRESENT ON THE DAY AND TIME OF THE SCHEDULED 
APPOINTMENT:  

T he  pr esence  of  a l l  par t ies  enhances  t r anspar ency and  a l low s  for  an  open  and  constr uct ive  

d ia logue  betw een  ever yone.  Y our  pr esence  a l low s  yo u  to  answ er  quest ions  im m ediate ly  or  

ex p la in  cer ta in  s i tuat ions ,  thus  avo id ing  m isunder stand ings .  I f  you  c an ' t  be  th er e ,  appo int  a  

t r usted  r epr esentat ive  and  le t  them  know  a l l  the  ess ent ia ls .  I t  i s  best  to  r em ain  r eachab le .  

Check that  the  date  and  t im e of  the  appointm ent  h ave  been  conf i r m ed  to  the  peop le  concer ned.  

  

•  H a ve compl et e l y  empt i ed t he  pr e mi ses  o f  your  per sonal  be long ings  

•  Pr epa r e  t he  bui l d i ng  p r oper ly  ( see  be low )  

•  I f  you  pr epar e  the  accom m odat ion  sever a l  days/w eeks  in  advance ,  chec k i t  aga in   

r egu lar ly  befor e  the  inventor y  day  and  ensur e  that  an  indoor  c l im ate  i s  m ainta ined  s tab l e  

(m in im um  tem per ature  and  vent i lat ion) ,  no  ac cum ulat i on  of  dust  or  vandal ism  am ong  other s .  

•  A par tm ent :  he lp  ex per t/r epr esentat ives  to  ident i fy  the  accom m odat ion  (be l l ,  f loor ,  ce l lar  

locat ion ,  gar age  space  and  m eter s )  

 
 
 

5 RENTAL STEPS TO A SUCCESSFUL 
EXIT INVENTORY 



 

 

 

3.  PREPARATION OF THE GENERAL CONDITION OF THE PROPERTY:  
 

T o  m ax im ize  the  chances  o f  a  success fu l  ex i t  inventor y,  her e  ar e  som e r enta l  t ips  for  pr epar ing 

the  gener a l  cond it ion  of  the  bu i ld ing  befor e  the  appoi ntm ent  (A lso  va l id  for  the  r enta l  entr y) .  

Car efu l  at tent ion  to  the  gener a l  cond it ion  show s your  invo lvem ent  and  l im its  the  dam age  to  

your  ex pense .  

 

• T hor ough c l ea ni ng:  M ake sur e  the  pr oper ty  i s  c lean  in  i t s  ent i r ety ,  inc lud ing  the  of ten  

ove looked  nooks  and  cr ann ies  (baseboar ds ,  w indow s ,  l ight  f ix tur es ,  e tc . )  

• M i nor  r epa i r s :  R epair  m inor  dam age,  such  as  ho les  in  t he  w al ls ,  b r oken  hand les  or  leak y  

faucets ,  to  pr event  them  f r om  be ing  m ar ked  as  d am age.  

•  I n i t i a l  r efur bi shment :  R estor e  m odif ied  or  custom iz ed  e lem ents  dur ing  the  r enta l ,  un less  

ex p l ic i t ly  agr eed  by  the  land lor d/m anager to  m ainta in  them .  R ep lace  equ ipm ent  dam aged  

dur ing  your  occupat ion  ( such  as  r e f r iger ator  accessor ies , )  

•  Checki ng  t he  e qui pm ent :  T est  a l l  the  app l iances  (heat i ng ,  e lectr ic i ty ,  p lum bing   inc lud ing  

shut -of f  va l ves ,  ke ys ,  e tc . )  to  m ake  sur e  the y ar e  w or k ing  pr oper ly .  Check  that  the  equ ipm ent  

has  been  m ainta ined  in  accor dance  w ith  the  lease  (heat ing ,  f i l te r s ,  detector s , . . . ) .  When  

unp lugg ing  your  m ach ines ,  m ake  sur e  that  the  faucets  ar e  c losed  pr oper ly .  

•  M a i nt ai ned ex t er i or s:  I f  the  pr oper ty  has  a  gar den  or  a  s im ple  ter r ace/balcony (m ow ed law n,  

c lean  w alkw a ys  and  ter r ace ,  e tc . ) .  

 

4.  ON THE DAY OF THE INSPECTION :  
 

•  A dopt  a  pos i t ive  and  cooper at ive  at t i tude  :  the  ex per t  looks  af ter  ever yone 's  in ter ests .  

•  R em ind  the  im por tant  e lem ents  o f  the contr act :  I f  speci f ic  c lauses  ar e  to  be  taken  in to  account ,  

you  can  r eca l l  or  c lar i fy  them  w ith  the  par t ies  pr esent  and  the  ex per t .  

•  P r opose  so lut ions  on  the  spot :  I f  ther e  i s  a  m inor  pr ob l em ,  you  can ,  i f  poss ib le ,  so lve  i t  d i r ect l y ;  

th is  cou ld  avo id  an  unfavor ab le  m ent ion  in  the  r epor t .  

•  Check the  f ind ings :  M ake  sur e  that  the  obser vat ions  noted  ar e  accur ate  and  r e f lect  the  r ea l i ty  

o f  the  cond it ion  of  the  pr oper ty .  I f  you  d isagr ee  on  a  p o int ,  have  i t  noted  on  the  f ind ings  

•  E stab l ish  as  m any agr eem ents  as  poss ib le  on  s i te  w ith  t he  ex per t :  th is  im m ediate ly  c lar i f ies  the  

r espons ib i l i t ies ,  com m itm ents ,  r epair s  and  deduct ions  to  be  ex pected f r om the  renta l  depos i t .  

A  g lobal  agr eem ent  br ings  later  ser en ity  and  avo ids  su bsequent  d i scuss ions .  

 

5.  AFTER THE MOVE -OUT INSPECTION : 
 

•  T he  c los ing  o f  a  r enta l  r e lat ionsh ip  i s  an  im por tant  s tep  that ,  w ith  cour teous  d ia logue  and  

m utual  cooper at ion ,  can  ta ke  p lace  sm ooth l y  and  qu ic k ly .  

•  In for m  your  supp l ier s  o f  your  depar tur e  date  in  or der  to  s top  invo ic ing  E ner gy,  T e lephony /  

In ter net ,  Insur ance , . . . .  

•  Conf i r m  the  latest  s tatem ents  (e .g .  com m on ex penses ,  a l low ances , . . . )  

•  Conf i r m  the  r e lease  o f  the  r enta l  depos i t  on  the  bas is  o f  the  agr eem ents  and  s tatem ents  set  

 

 


